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AOSW seeks an Editor-in-Chief for the Journal of Psychosocial Oncology (JPO), its official peer-reviewed 
journal.  The incoming Editor-in-Chief will have primary oversight of the journal’s Editorial Board, peer-
review process, and dissemination of the highest-quality research for the profession. This is a paid 
contract position for an anticipated minimum four-year period. We welcome YOU to apply for the 
Editor-in-Chief position for our journal. 

Application Process 

Interested individuals should prepare the following application materials and submit to AOSW Executive 
Director, Sheila Lee (slee@aosw.org) by August 31, 2022. Applications will be accepted via e-mail only.  

• Letter of Application that describes your qualifications for the role of JPO Editor-in-Chief, 
including any experience as an editor or member of an editorial team; applicable skills that align 
with the below outlined duties, responsibilities and qualifications; and demonstrated capacity to 
manage deadlines and to attract and retain contributors to projects. 

• Vision Statement that provides a clear description of your vision for JPO under your leadership. 
This statement should set forth your goals and plans for Journal and how you will operationalize 
your plan.  

• Curriculum Vitae that accurately represents your experience, indicates your current affiliations, 
and lists your current contact information.  

• Letters of Reference, two letters of reference and the contact information of two additional 
references which AOSW reserves the right to contact via phone or email during the selection 
process. 

Applications will be reviewed by the Search Task Force immediately after the August 31st submission 
deadline. Interviews will be conducted by phone (Zoom/Teams or conference) during the first two 
weeks of September 2022. The selected candidate will be expected to disclose any potential conflicts of 
interest prior to appointment and annually thereafter throughout their term of service. 

Journal of Psychosocial Oncology (JPO) Editor-in-Chief  
Position Description 

The Association of Oncology Social Work (AOSW) is dedicated to the enhancement of psychosocial 

services to people with cancer, their families, and caregivers. The Journal of Psychosocial Oncology (JPO) 

is the official journal of AOSW. It publishes six volumes per year and engages the services of an Editor-in-

Chief to assist with publication of their professional journal, in collaboration with their publisher: Taylor 

mailto:slee@aosw.org
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& Francis. The Editor is an independent contractor position whose role is to edit and produce high 

quality professional publication for the AOSW.   

The Editor leads the Editorial staff of reviewers and co-editors, attends Board and Education Committee 
meetings upon request and/or reports out to the Board on an annual basis.   

Purpose and Scope of Journal of Psychosocial Oncology  

The Journal of Psychosocial Oncology (JPO) is a professional publication and is the first interdisciplinary 
resource of its kind. JPO shares clinical and research developments for health professionals who provide 
psychosocial services to cancer patients, their families, and their caregivers. JPO examines critical areas 
in the psychosocial care and treatment of cancer patients, addressing issues such as the stigma of 
cancer; employment and personal problems; patient education; family involvement in patient care; 
children with cancer; and the psychosocial needs of cancer patients, hospital and hospice staff, and 
volunteers, from infancy through geriatrics.  The JPO: 

 
• Serves as a vehicle for disseminating information of interest and value to those with a stake in 

the field of psychosocial service cancer care 
• Provides AOSW members with a respected, peer-reviewed publication 
• Serves as the official publication of the association 

Duties and Responsibilities 

General 
• Maintain full responsibility for the editorial management of AOSW’s professional journal 

consistent with the AOSW’s mission, strategic plan, and general policies. 
• Make all final decisions on editorial content. 
• Conduct duties in accordance with the AOSW Policies and Procedures Manual as applicable. 
• Take responsibility for the scientific content of the Journal. 
• Continue to increase clinical relevance and increase the impact indicators of JPO content. 
• Work collaboratively with the AOSW Executive Director (or designee) and Editorial Board and 

AOSW Board of Directors liaison as needed. 

Strategy 

• Procure and edit articles for the journal.  Overseeing six (6) printed and digital issues of Journal 
annually.  
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• Work with the publisher to set the annual publication calendar and present it to the Board 
during annual meetings. 

• Incorporate the Board of Directors strategic goals/initiatives relative to the AOSW publications, 
as applicable.   

• Identify, select, and monitor key performance indicators (KPI) by which to assess performance 
of the JPO and its editorial team. 

Solicit Content 
• Maintain and develop positive relationships with authors and potential authors. Promote the 

journal among the community of authors and work closely with the organizers of relevant 
conferences to develop and maintain a pipeline of high-quality research articles. 

• Collaborate with the AOSW Editorial Board with respect to publication of high-quality articles 
consistent with current issues and interests in the field of psychosocial care services.   

• Correspond in a timely manner with all contributors regarding the publication process, due 
dates, delivery, acceptance, rewriting or rejection of articles. 

• Provide the necessary editorial services for timely production of the AOSW publications.  
• Ensure that the editorial management system contains a complete and accurate record of the 

status and disposition of each submitted article. 

Review Content 
• Complete a review of all submitted content considering the purpose and scope of the AOSW 

publications as noted above. 
• Oversee the refereeing process. Peruse articles and reject content that does not meet minimum 

AOSW publication quality criteria.  
• Work with Editorial Board to assign acceptable articles to at least two reviewers for their 

comments for acceptance, rejection, or changes.  
• Ensure that the review process is carried out with fairness and integrity.  Ensure that procedures 

for exposing and managing conflicts of interest are in place and maintained in fact and 
appearance. 

Publication Development 

• Edit content, as required, for clarity, style, grammar, error elimination, and consistency in 
formatting in compliance with the Associated Press style.  

• Seek input from Editorial Board where content appears questionable or otherwise requires 
additional expertise.  

• Work with the Managing Editor to thoroughly review and edit articles prior to submission to 
the printer.   

• Maintain the flow of accepted papers at a level and on a schedule for bi-monthly publication. 
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Volunteer Interaction 

• Train and educate volunteers on processes and procedures to achieve the goals of the journal. 

Reporting and Analysis 

• Provide input to the Editorial Board for the development of the editorial budget 
submissions/requests.  Keep the AOSW Board liaison informed of all budget submissions. 

• Perform editorial services and manage production activities in a fiscally responsible manner. 

• Coordinate with the Editorial Board and Board Liaison for the preparation of annual reports for 
AOSW’s Board of Directors. 

Other Duties 

• Attend AOSW’s Annual Conference, including any meetings of Editorial Board, to solicit content 
and to assist AOSW with promoting the publication. 

• Prepare publication materials for submission for national publication contests as applicable.   

• Communicate regularly with the chairs of the Editorial Board and AOSW Education Committee 
and provide relevant information about the professional journals, publication matters, input on 
the selection of the poster Award and other matters as requested.  

• Participate in evaluation and selection of publication vendors, and their contracts, in 
conjunction with the management firm staff. 

• Periodically undertake an assessment of layouts to maintain a fresh and professional 
presentation of content and publications. 

• Maintain current software releases consistent with those in common use by contributors and 
publication vendors. 

• Maintain all AOSW assets and other property entrusted in a secure storage area, if applicable. 
 

Qualifications and Professional Characteristics 

• Minimum education requirements – Equivalent of a Master’s degree in social work and a PhD 
from an accredited university in social work, psychology, psychosocial oncology or related field.  

• Have demonstrated leadership in psychosocial oncology, as evidenced by scholarly publications 
and presentations at national conferences, and service to the profession. 

• Editing experience, including the ability to edit articles for content, grammar and style and to 
work with authors to ensure the content of AOSW’s professional journal meets professional 
editorial standards. 

• Must have the technical capacity to work in a fully electronic environment. 
• Excellent oral and written communications skills. 
• Dynamic, self-motivated individual. 
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• Ability to delegate appropriately and manage the editorial and production process. 
• Strong organizational skills. 
• Ability to set and meet firm deadlines. 
• Strong interpersonal skills and the ability to work in a team environment. 
• Detail oriented skills. 
• Always maintain the highest ethical standards and avoid situations that could lead to a conflict 

of interest.  A Conflict-of-Interest Statement will be completed and signed annually. 

Application Package: 

▪ A current copy of their curriculum vitae.  
▪ A vision statement outlining applicants experience, recommendations, objectives, strategies. 
▪ Two letters of reference along with contact information for two additional references which 

AOSW reserves the right to contact via phone or email during the selection process. 
 

Applications will be accepted via e-mail only. Please send applications and attachments to Sheila Lee, 
Executive Director, at slee@aosw.org by August 31, 2022. Interviews will be conducted in the first two 
weeks in September 2022. 

All applications and inquiries regarding this position will be treated in confidence.  

JPO Editor-in-Chief Selection Task Force 

Sarah Conning, MSW, LCSW, OSW-C, APHSW-C 
AOSW President 
Chiara Acquati, PhD, LMSW 
Heather Goltz, PhD, LCSW, MEd 
Leora Lowenthal, LICSW, OSW-C, MPA, FAOSW 
Lailea Noel, PhD, MSW 

mailto:slee@aosw.org?subject=JPO%20Editor-in-Chief

